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Global Trip/Course Proposal Form 
(Due February 1st for trips planned for the following academic year)

[bookmark: _GoBack]For submission to the Center for Student Engagement, Meyer Hall 115:
· Fill out the proposal entirely.
· See required signatures and dates and approval routing process at end of this form.
· Electronic copies of this form, the Study Abroad cost estimate form, and any additional supporting materials must be submitted to the Center for Student Engagement to matthias@csp.edu (please cc your Department Chair (s) and Dean(s) with your submission).    

	Section A: Required Information
	Fully describe in box below or attach electronic document in response to the required information listed and identify document by the # listed.

	1. Title of program or course and *location
	


	2. Lead Instructor (Trip Leader #1)
	


	2b. Trip Leader #2 (required to be CSP employee)
	

	3. Off campus contact person or organization (if applicable)
	

	4. Summary description of program or course, including the rationale for the trip
	

	5. Term or proposed dates of next experience
	

	6. List student learning outcomes. If applying for General Education Credit approval, please complete Section B below.
	

	7. For how many credits may students register? List the courses and credits that may be involved in the program.  During which semester will students be enrolled? 
	

	7b. How will the course credits be divided if there are two faculty instructors (i.e. 2 credits each, 3 credits for Faculty #1, etc)
	

	8. Plan for assessment of learner outcomes. If applying for General Education Credit approval, complete in Section B.
	

	9. Plan for assessing program viability/marketing
	

	10. Explain the connection of the program to Concordia’s curriculum  (Note which general education, major or minor, or elective requirement may be fulfilled)
	

	11. Estimated cost to student  (detail in Financial Aid Supplement Worksheet)
	

	12. Estimated costs to Concordia University (detail in program budget)
	

	13. Estimated number of student participants (What are the min. # and max. # of participants?)
	

	15. Preparation of students for the experience 
     (Pre-experience orientation)
      Develop orientation session for participants prior to the program and as needed on the site, including safety, health, legal, environmental, political, cultural and religious conditions of the host country or countries.
	

	16. Student experiences planned for return
(Post experience debriefing)
	

	20. Do you plan to have any courses approved for Gen Ed consideration?  If so indicate which course(s).
	





Section B: General Education Committee Approval Form for Global Credit 
A course syllabus will be required for final approval from the Gen Ed committee after the trip is approved.

	Date Submitted:
	Department:

	Proposed Course Title and Number and/or Trip Title:

	Number of Credits:

	Global Learning Outcomes
          General Education course credit (4)
          Global Outcomes assessed in the major
	Major:



	*Courses or activities/trips that are approved as both assessment in the major and meeting the General Education requirement will only receive credit for one of the applications.

	Course / Activity Evaluation Rubric

	Criteria
	Level 1 
	Level 2 
	Level 3 

	Course content is drawn from a variety of cultural/global sources or locations 
	Supplemental materials used in 10-30% of course 
	Primary materials used in 30-60% of course 
	Primary materials used in >60% of course 

	List examples of the course materials and activities.

	

	Assessment Activities (tests, exams, research papers, presentations, assignments, . . . or other work requires consideration of cultural/global/intercultural/diverse perspectives 
	Primary focus of tests or exams for 10-30% of course 
	Primary focus of tests or exams for 30-60% of course focus 
	Primary focus of tests or exams for > 60% of course 

	List the assignments you will use to assess the Global Outcomes.

	

	Learning outcomes listed in the course syllabus reflect Global Component learning outcomes 
	None 
	2 of the learning outcomes are mapped to the Global Competency SLOs 
	3 of the learning outcomes are mapped to the Global Competency SLOs

	List the Intercultural-Global Learning Outcomes that will be assessed. (Cut and paste your choices from the table below. If you you choose 3, paste them into the right-most column, Level 3; 2 outcomes, paste into the Level 2 column; choose 1, paste it into the Level 1 column.) 
	1)
	1)


2) 
	1)


2)


3)



Please note: The final course syllabus must include the General Education Statement required by Faculty Handbook policy number 6.12. Contact the General Committee Chair or go to the General Education website on the Academic Affairs page for the most recent version of the syllabus template.

Intercultural-Global Learning Outcomes:  Address and assess a minimum of two of the three prongs of the outcome (Knowledge, Skills, Attitudes). You are not required to assess all the outcomes offered for each area.

	Intercultural-Global
	Meets Expectations
3

	Knowledge
Cultural self- awareness
	Articulates insights into one’s own cultural rules and biases (e.g. seeking complexity; aware of how her/his experiences have shaped these rules, and how to recognize and respond to cultural biases, resulting in a shift in self-description.)

	Knowledge
Knowledge of cultural frameworks
	Demonstrates understanding of the complex elements important to members of another culture in relation to its history, values, politics, communication styles, economy, or beliefs and practices.

	Knowledge
Understanding Global Systems 

	Uses knowledge of historic and contemporary roles, and differential effects of human organizations and actions, on global systems to develop and advocate for informed, appropriate action to solve complex problems in the human and natural worlds.

	Skills
Empathy
	Interprets intercultural experience from multiple perspectives and demonstrates ability to act in a supportive manner that recognizes the feelings of another cultural group.

	Skills
Verbal and nonverbal communication

	Articulates a complex understanding of cultural differences in verbal and nonverbal communication (e.g., demonstrates understanding of the degree to which people use physical contact while communicating in different cultures or use direct/indirect and explicit/implicit meanings) and is able to skillfully negotiate a shared understanding based on those differences.

	Skills
Applying Knowledge to Contemporary Global
Contexts
	Applies knowledge and skills to develop sophisticated, appropriate, and workable solutions to address complex global problems using interdisciplinary perspectives independently or with others.

	Attitudes
Curiosity
	Asks complex questions about other cultures, seeks out and articulates answers to these questions that reflect multiple cultural perspectives.

	Attitudes
Openness

	Initiates and develops interactions with culturally different others.  Suspends judgment in valuing her/his interactions with culturally different others.

	Attitude
Cultural Diversity


	Student can adapt and apply a deep understanding of multiple perspectives, views, experiences, and power structures while initiating meaningful interaction with other cultures to address significant global problems.



REQUIRED SIGNATURES, DATES and ROUTING APPROVAL PROCESS – to be routed electronically.

REQUIRED SIGNATURE:  _____________________  	DATE:   
		                                    Program Leader/Planner			

REQUIRED  SIGNATURE:  _______________	L# (e-signature): L00
		                         Department Chair

REQUIRED SIGNATURE: ________________	L# (e-signature): L00           DATE: 
                                               Chair, General Education Committee (only needed if requesting Gen Ed credits)

REQUIRED SIGNATURE: ________________	L# (e-signature): L00
				Dean
Submitted to CALL Center on (no later than Nov 15th undergrad, June 1 grad)_______________ Reviewed by: ______________________________  Approved by Off Campus Comm. on _____________________	

Selection criteria:
The Off-Campus Travel Committee will review all trip submissions.  Trip selection for the following academic years will be made based on the following criteria:
a. Faculty who have not recently led a trip may be given preference to lead or to be a co-facilitator
b. Academic and Location fit
c. Fulfills Gen Ed Global competency (undergraduate only)
d. Probability of trip to fill (history of success, unique recruitment strategies, etc)
e. Affordability for students
f. Time of year offered
* locations currently under a state department travel warning of Level 3 or 4 are unlikely to be approved.
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